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	Dear Ayesha Khalique:
I am currently researching positions in the field of Industry or job field and Flora Berggren suggested that you would be an excellent source of information. I would like to learn more about the types of jobs available in this field and the skills required for them.

As you will see from the enclosed resume, my education and work experience are relevant to the field. I hope to transfer the skills I have acquired over the years to a job in Industry or job field.

I hope that you can find 30 minutes to meet with me before the end of the month. I will contact you the week of June 1 to set up an appointment. If you have questions, please contact me by phone at 405-555-0155 or by email at natasha@example.com. I appreciate your time in considering my request.

Sincerely,

Natasha Jones

Enclosure
	
	
	Ayesha Khalique
Hiring Manager
Trey Research
89 Pacific Ave
San Francisco, CA 65432
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